	FIRST LAST
	Some Road
Somewhere

	First.last@gmail.com
	xxx.xxx.xxx

	
	

	EDUCATION
	

	Small (Super Non-Target) State University (AACSB Accredited)
Bachelor of Science: Economics, Finance Concentration; Communications
	Somewhere
May 2015

	· Cumulative GPA: 3.82; Major GPA: 3.91
· Endowed scholarship recipient, Dean’s List all semesters

· Relevant Coursework: Corporate Financial Strategies, Money and Banking, Econometrics, International Finance, Investment Management


	WORK EXPERIENCE
	

	Independent Financial Services Company
Financial Advisor Intern
	Somewhere
May 2013 – Aug 2014

	· Worked under Financial Planner in analytical and supportive roles
· Analyzed the performance of investment portfolios containing up to $2M in assets using Morningstar Advisor Workstation software and reported results for use in client meetings
· Facilitated transition of advisor’s complete book of business, consisting of more than 400 clients, into Investigo client management software
· Responsible for monitoring client accounts and generating reports using Investigo software
· Created spreadsheet used to track and administer required minimum distributions to advisor’s clients; led to increased efficiency


	Small State University
Peer Tutor
	Somewhere
Sept 2012 – May 2013

	· Provided tutoring services to fellow undergraduate students in Economics courses
· Consulted struggling students to refine test taking strategies and study habits
·  Improved exam performance of assigned tutees by one letter grade on average

	COLLEGE ACTIVITES

	School VITA Site
Volunteer Tax Preparer
	Somewhere
Dec 2014 – Current

	· Obtained advanced certification from Internal Revenue Service to provide income tax assistance 
· Provide accurate income tax assistance to low income individuals


	School of Business Student Advisory Council
Promotions and Innovation Team
	Somewhere
Dec 2014 – Current

	· Led a team of students in the creation of  alumni testimonial video to be used on the college’s website
· Assisted in branding project to promote the school of economics and business to perspective students 


	ADDITIONAL INFORMATION

	Computer:

Clubs:

Certifications:
Interests: 
	Proficient in Excel, Power Point, Bloomberg Terminal, Stata
Economics and Finance Club, NYSEA, Lambda Pi Eta
Completed Bloomberg Certification Program

Video Production, Digital Photography


