Dear selection committee:

I would like to express my interest in the XXXXX position. My past training has allowed me to analyze internal/external market data while modeling and documenting opportunities for effective decision-making. I have experiences in supporting functional teams and following lead orders given by former managers. My training has also allowed me to develop cost models, budget reports, and other analytical tools to assess opportunities. I have been able to create and maintain profile documents that summarize improvement opportunities for the future and market conditions. I come to you with a solid understanding of MS Office, demonstrated ability to manage multiple activities concurrently and skills in the administration of business processes necessary to identify, analyze, and prioritize commercial opportunities that generate income.

As senior team lead for XXXXXX, I led a team of XXXXXX in providing and improving automotive services. For five years I have managed direct sales efforts daily, in attempts to achieve sales & profit goals set the previous year. During my employment I secured long-term, profitable business with numerous customers, while providing high customer satisfaction. My constant drive, led me to meet and exceed profit goals, while simultaneously building trust and credibility. I was able to implement new improvement processes that reduced idle time and customer wait time subsequently increasing customer satisfaction.

Presently I have been deputed as an engineer management trainee for XXXXXX for the last year. During this time period I have led strategic and tactical planning with oversight responsibilities for integrating all initiative engineering services on assigned accounts. As a highlight of my experience, I participated in an annual budget, was instrumental in engineering one major corporate restructuring, and collaborated on diverse process development and monitoring initiatives. My work required me to interface with key actors in every department of the company to meet deadline-oriented deliverables. Additionally, I prepared engineering studies for inventory control upgrades. Developed manufacturing process designs, removed bottleneck operations, prepared detailed budget reports and management reports from projects in excess of $1.5 million. At this stage in my career I am deeply interested in making the transition to the energy and oil industry.
My resume, which is attached, contains additional information on my experience and skills. I would appreciate the opportunity to further discuss employment opportunities with you to provide further information on my candidacy. I can be reached via cell phone, XXXXXXX or by email at XXXXXX Thank you for your time and consideration. I look forward to speaking with you about this new exciting opportunity. 

Sincerely,

XXXXXXXXX
