EDUCATION

Non Target University
City, State
Bachelor of Science in Finance and Accounting
Expected December 2015
· GPA: 3.5 / 4.0
· Honors: SES TRIO Scholar
· Relevant Coursework: Financial Accounting, Managerial Accounting, Statistics, Macroeconomics, Microeconomics, Supply Chain Management, Finance, Business Law
WORK EXPERIENCE
Creditor and Brokerage Company
City , St
Portfolio/Fund Accountant Intern
August 2012 – May 2013
· Prepare daily cash reconciliations for multiple mutual funds with assets ranging from $216 million to $3.1 billion
· Research and prepare dividend projections for all mutual funds for tax purposes

· Ensure accuracy of security and bond information in Enterprise system using Bloomberg

· Maintain and update daily receivables reconciliation data

· Perform reconciliation of receivables and payables of funds for quarterly audit
Regional Mutual Fund Company
City , St
Portfolio/Fund Accountant Intern
May 2012 – August 2012
· Prepare daily cash reconciliations for multiple mutual funds with assets ranging from $216 million to $3.1 billion
· Research and prepare dividend projections for all mutual funds for tax purposes

· Ensure accuracy of security and bond information in Enterprise system using Bloomberg

· Maintain and update daily receivables reconciliation data
· Perform reconciliation of receivables and payables of funds for quarterly audit
Boston Financial Data Services
City, St
Mutual Fund and Securities Representative
March 2010 – May 2012
· Evaluate, verify, and process service requests from shareholders

· Research, resolve, and/or respond to shareholder inquiries in either written or oral means

· Ensure accuracy of data in the system and take action to correct information if needed

· Process financial reports efficiently before specified cutoff times

· Update books and suitability records for clients

· Help train new employees on processes and transactions

LEADERSHIP EXPERIENCE & ACTIVITIES
Principal Financial Women in Asset Management Conference
Des Moines, IA
Attendee
May 2013

· One of fifteen elite women picked to attend from a pool of over one hundred

· Researched and performed fixed income analysis of Intel to determine if it was a good investment decision
· Attended speaker events to learn more about portfolio management
University of Nebraska
Lincoln, NE
Business Community Student Mentor
August 2010 – December 2010
· Guided and supported fifty (50) freshmen business students with regard to their academics, extracurricular activities, and personal questions

· Organized various events and activities to support and encourage professional growth within the business community

· Maintained relationships with advisors and business school professors

· Coordinated intramural sports versus other college communities

Alpha Kappa Psi
Lawrence, KS
Active Member and Pledge Educator Assistant
January 2010 – Present

· Taught potential Alpha Kappa Psi members the history and values of the fraternity

· Supported the Big Brother program within the fraternity to match pledges with active members with similar interests

· Planned events for pledges to learn more about the fraternity and active members
SKILLS, CERTIFICATIONS & INTERESTS

Certifications & Training: Bloomberg Certified, Wall Street Prep Excel Financial Reports, and Financial Modeling, Simulated Stock Portfolios
