
Dear Sir/Madam


I am very interested in speaking with you regarding your Summer Analyst position with [company name]. I believe that both my employment experience and my coursework at school have prepared me to make a contribution to your organization. During my undergraduate studies, I have gained a great deal of knowledge that will allow me to perform at a high level as an intern. In addition to my finance courses, I have acquired skills in balance sheets, income statements, and various methods of investment analysis.


With training, I expect to be able to contribute as a part of your team. My strengths lie in my understanding of the core principles behind accounting, management and finance, as well as my ability to work well with others, communicate effectively and my willingness to work harder than anybody. My previous employers can attest to my motivation, work ethic, and drive to learn and can affirm that they have been able to entrust me with increasing responsibilities. 


As a student, by juggling multiple projects as well as campus involvement, I have developed a good sense of time-management and the ability to remain level headed in high-pressure situations. I hope to be able to become an asset to your organization as my qualifications should allow me to be an excellent fit with your firm.


In addition to my strong dedication to achieve excellence through hard work as well as my commitment to increase my knowledge, I am hopeful to be able contribute to the continued prosperity of [company name]. I am eager to meet with you and thank you for your time.  

Sincerely,

Jeff Axelrod
Jeff Smith
875 Hyde Manor Drive, Atlanta, GA, 30327
(404) 550-7174  Jms828@secschool.edu
EDUCATION                                                                                                                                                  
Non-Target SEC School
Athens, GA
Bachelor of Business Administration in Finance
Expected Graduation Spring 2014

University of New Orleans, The International Summer school
Innsbruck, Austria

Study Abroad Program through SEC School
Summer 2012
Non-Target SEC School
Auburn, Alabama
Bachelor of Science in Management
Fall 2010-Fall 2012

· GPA: 3.3 / 4.0; SAT/ACT: 30 
· Honors: Dean’s Honor Roll 2011
WORK EXPERIENCE                                                                                                                                 
The Marist School
Atlanta, GA
Football camp counselor
Summers 2012,‘11,’10
· Managed 11-13 year old section.

· Organized drills that focused on important fundamentals.

· Supervised campers during extended breaks. 

Atlanta Visitors and Convention Bureau
Atlanta, GA
Guest Greeter
November 2009-January 2009
· Welcomed guests while helping with their luggage.

· Directed and assisted visitors to various trade shows.

Crew One Concert, Stage, and Corporate Event Productions
Atlanta, GA
Stage Hand 
April 2009-August 2009
· Offloaded trucks of equipment for assembly for various concerts and events.

· Worked with teams to piece together equipment.

· Disassembled equipment and packaged for reloading.

Taco Mac
Atlanta, GA
Host
March 2008-August 2008

· Greeted guests.
· Coordinated seating charts for equal distribution among servers.
· Seated patrons and assured they were comfortable in the setting.

ON CAMPUS INVOLVEMENT                                                                                                                      
Sigma Alpha Epsilon Fraternity
Auburn, AL
Brother, Honor Pledge
Fall 2010-Current
SKILLS, ACTIVITIES & INTERESTS                                                                                                      
Activities: Assisted in running the 2011 and 2012 Auburn Special Olympics. Member of the Chastain Park Conservancy

Interests: International travel; Guitar; Piano; Reading; Sports

