John Doe
Johndoe@gmail.com - (000)-555-9999
EDUCATION
Pace University, Lubin School of Business






                                New York, NY
Bachelor of Business Administration in Finance





                         Expected May 2017
Minor: Entrepreneurship, Sociology/Anthropology Honors: Presidential Scholarship
GPA: 3.0 
Randolph High School









                   Randolph, NJ
High School Diploma 









                          June 2014

Obtained 32 credits towards Bachelor Degree during senior year
RELEVANT EXPERIENCE
Medium VC Firm

   New York, NY

Junior Associate                                                                                                                                                   November 2014 – Current
Medium VC Firm is a $1.5B investment firm with venture capital, wealth management, and angel funds in several sectors
Worked extensively with entrepreneurs, bankers, etc. in order to create potential deals and investment opportunities
Provided analysis on numerous companies in order to find potential funding candidates that match the firm’s investment criteria
Modeled detailed and extensive financial projections and valuations for portfolio companies and potential investments
Tiny 2-person investment bank                                                                                                                                         New York, NY
Investment Banking Intern                                                                                                                     September 2014 – November 2014
· Tiny 2-person investment bank is an investment banking firm specializing in structuring and raising debt and equity capital for early stage and middle market companies

· Significantly contributed to due diligence for potential deals by researching companies and adding research to reports
· Attended numerous company meetings about current and prospective deals with senior management
· Communicated with many current and potential clients on a regular basis in representation of the firm
Gibney Financial Services






                                                  Landing, NJ

Equity Research and Sales Intern







                 June 2014 - August 2014
· Gibney Financial Services is a full service brokerage firm specializing in asset management, specifically in equity positioning

· Researched public companies and stock market to build knowledge base ensuring better interaction with clients

· Focused on sales and client acquisition by educating numerous prospective and current clients on investment opportunities
· Assisted in developing client acquisition strategy and managing day to day operations
Heritage Community Bank (now First Bank)





                                 Randolph, NJ

Accounting, Commercial Lending, and Customer Service Rotational Intern                                                       June 2012 – August 2012
· Recorded and maintained accurate records on wires, financial documents, and operating expenses to support staff accountants
· Led a critical role in account and document management for customers by organizing, filing, and scanning
· Interacted with customers to ensure seamless banking transactions on a daily basis
LEADERSHIP EXPERIENCE
Randolph Economic Development Committee





                                 Randolph, NJ Student Member/Liaison









      June 2012 – June 2014
· The Randolph Economic Development Committee is responsible for promoting business opportunities in the township, developing business programs and policies, and monitoring the township's economy

· Chosen by high school and town council to serve a 2 year term on the committee out of a 450 student high school class
· Responsible for not only acting as a regular committee member but also for managing all communication between high school and the committee
Emerging Markets Club









                   Randolph, NJ


Co-Founder/Secretary





                                                      September 2012 – June 2014
· Directed communications to members of the club and external companies

· Responsible for mentoring students in emerging markets and international business

· Managed mock investment portfolio on behalf of the club
ACTIVITIES
Future Business Leaders of America, State and Regional Competitor

                                       September 2011 – June 2014
Investment Club, Portfolio Manager



                                                      September 2011 – June 2014 Randolph High School Student Government, Grade Representative



           September 2012 – June 2013
The India Fund Charity Club, President and Founder




           September 2011 – June 2013
SKILLS

Technical: Proficient in Microsoft Office, Bloomberg Essentials and Equity Essentials Certified, HTML
Languages: Fluent in Hindi
Additional: Managing personal investment portfolio since early 2012                                
