NAME
ADDRESS
CITY, PROVINCE, POSTAL CODE
PHONE NUMBER
July 24, 2013

FIRM NAME

RE: Junior Analyst 

Dear ___________,

My name is NAME and I am a fourth year commerce student at the UNIVERSITY (three remaining evening classes). Upon my search for full-time, entry level positions, I was excited to learn that FIRM had an opening for the position of Junior Analyst. As I researched and learned about management’s impressive track record and success, the culture of working for FIRM excited me and encouraged me to apply.

As a young professional who has worked primarily in sales roles, I have developed sound interpersonal skills that will benefit FIRM. For example, numerous presentations and meetings with clients (mid-size businesses) in my most recent position has helped me to develop the communication skills needed to succeed in the business world. Consistent outperformance of my sales quota shows that I am very result-oriented and meet all deadlines. My prior successes for a Calgary-based equities advisory firm, in which I primarily cold called portfolio managers, brokers, and investment advisers while successfully doubling or tripling my sales targets displays that I have the intangible character attributes that will add value to FIRM.

I believe I am a strong fit to join your team as managing my personal portfolio, and the due 

diligence required to achieve impressive results, has enabled me to become very research-oriented and analytical.  As I have been an active investor for the past few years, I will be able to use my financial analysis and valuation skills to benefit FIRM with minimal oversight. My financial coursework, along with my extracurricular activities and continuous professional development (CFA Level 1), gives me the confidence that I have the drive to consistently outperform expectations.

As I primarily have investing experience in the public markets, I would enjoy the opportunity to learn more about the private equity markets and FIRM. I have enclosed a copy of my resume, and can be reached at NUMBER or EMAIL. Thank you very much for your time and consideration. 

Regards,


NAME
Enclosure: Resume

